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MARATHWADA MITRA MANDAL'S 

COLLEGE OF COMMERCE 

DUTIES AND RESPONSIBILITIES OF EXAMINATION DEPARTMENT 

PRE EXAMINATION 

Printing of stationery for college related exam 

Sending requirement to University for stationary 

Accepting of Examination forms 

Making Receipt of Exam Forms 

Approval of Exam forms 

" Paying amount of University 

Distribute hall ticket 

To Make Scating Arrangements on computer 

Preparing of budgct for examination 

Arrangement of Junior Supervisors / waterman/ security / police/ housekeeping 

DURING THE EXAMINATION 

Numbering on bench 

Daily Answerbook arrangements as per blocks 

Opening & closing of classes 

Printing of question papers 

Distribution of Qucstion papers to hall 

Students queries regarding examination 

" Flying squad / Copy cases related work 

Daily Summary 

Block Wise Collection of answer books 

Packing of answer sheets 

Preparing of CAP report 



Dispatch of answer books to CAP center 

" Maintaining all examination related records 

POST EXAMINATION WORK 

First Year 

" FYCAP/ paper assessment / moderation/ marks entry /gracing of marks / 

" Declaration of result 

" Revaluation 

Issue of mark shcets 

Second Year/Third Year 

Preparing and sending online marks to the University 

Display of marks 

Collection and distribution of results 

Students queries regarding results 

Role and Responsibilities 

1. Principal 

Principal is the head of the institution and hence the first responsible person of the 

college. As the academic leader, he/she has to oversee that the institution runs properly in 

accordance with its vision and mission. He/she is a source of inspiration to the teaching 

and nonteaching staff as well as to the students of the college. He/she should be an 

epitome of professionalism, dedication and honesty. He is a knowledgeable person in 

education and scrvice rules and also in the university statutes. 

The Principal is the inhouse chief conductor of University Examination. 

To suggest/ intervene into the policy matters related to the examinations. 

To supervise all examination related activities. 

To act as CAP Director. 

To cnsure timely completion of the CAP process and mark entry. 

2. CEO and Custodian 

To take disciplinary action where necessary against the candidates, paper-setters, 

examiners, moderators, or any other persons connected with examinations and found 

guilty of malpractices in relation to the examinations 



To get the performance of the candidates at the examinations properly assessed, and 
process the results 

The CEO shall exercise such other powerS and perform such other duties as may be 
preseribcd or assigncd to him, from time to time, by the Board of Examinations. 
To get examination expenses audited and submit the account to the university within a 

specificd period. 
To make the following arrangements: 

i. 

3. Deputy CEO 

Printing of question papers through assistant to CEO 
For the timely declaration of results of examinations through departmental 

examination committees / HODs 

Preparation of budget before the cxamination and finalization & 

disbursement of payment through the accounts department. 

Follow instructions given by the Principal and CEO from time to time. 

Appoint1ment of Junior Supcrvisor/sweeper/watchman/water boys/peon with the help of 

registrar/office superintendent. After the end of the session, submit the records to the 

account department through CEO authorization. 

Confirming Stationery Requisition ( College/ University exam level). 

Practical Examination in conducting the practical examination. 

Communication with examiners regarding Pepersetting, CAP. 

4. Senior Supervisor Internal/ External 

Contirmation of Junior Supervisor. 

Receipt of Question papers (in case of hardcopy). 

Class-wise distribution of answer papers and question papers. 

Provide the block-wise required question paper summary to the Assistant to the CEO. 

To make provision for PWD / blind students etc. 

To ensure the following function: 

Finalization and display of seating arrangement and blocks 

2. Display of university instructions for students 

3. Daily summary of student attendance 



4. Collection and dispatch of answer papurs t he CAP center 
5. Assistant to Senior Supervisor 

Arranging barcodes. answer book bundias, nd rgiured exam stationar s rstahng 

arrangement. 
Finalization and display of seating arrangamItt And blocks 
Display of date-wise Examination Time aiNle 

Display of university instructions for studms 

Daily summarv of student attendance 

Collection and dispatch of answer panarS NCAP Center. 

6. Junior Superisor : 

Ihe junior supervisor wil check the sat Runnbers, barode, ec. ot the candidates and 

verify the report. 
To check the Admit Card and ldentin Cari ot the candidates. 

To prohibit students from diong anv untair paCüS copving with untair neans and 

materials. 

This proVision is applicable for sesioNs With a duration greater than (wo hs and 

conductcd by the Universitv with the arpliation of a barcode on answer sheets. 

7. Internal Squad: 

To cnsure that students are not carrving mobile phones, prog. Calculators or any 

electronic gadget in the exam hall. 

To ensure that students are not carrying any written, or printed material or any such thing 

to the exam hall, that can be used tor malpractice in the Cxam hall. 

Observe smooth conduction and vigilance during the exam including checking 

restricting movement of people on the floor where the exam is conducted. 

Report copy cases to senior supervisor / CEO 

Maintain daily records of visits at thec strong room 

8. Photocopy machine operator 

To ensurc the smooth working of the photocopy machine. 

" Photocopying of question papcr as pcr requirement block-wise 

ldentifying block numbers and labeling the block-wise papers 

9. Eleetrician / Generator Operator 



Io ensure a continuous supply of electricity during the examination pcriod 
To procure fuel for the generator and ensure it is working 

10. Stationery/ Store Clerk 

Maintain the record of stationery such as answer sheets, mark sheels, 
Physically verify the stock of stationery 
1o Send the stationary requirements in consultation with the exam incharge /CEO 

11. Dispateh Clerk 

Submitting the sealed answer sheets to the CAP center 

" 

Submission of CAP report to senior supervisor 
12. Block Peon 

Preparing bundles of answer sheets 

Providing extra supplementary, thread, holocraft 

block wise attendance report circulate 

Packing answer sheets to be sent to CAP 

13. Bellman 

" To follow the examination timings and ring the bell. 

14. Supporting Staff (Sweeper, Hamal, scavenger ) 

To clean the campus including classrooms/washrooms. 

15. Accountant. 

Timely preparation of examination bills and submission to the university. 

To release examination remuneration in time to the respective person whom has 

performed the examination duties. 

16. Practical Exam Coordinator 

Appointment of Internal and External examiners in consultation with the CEO. 

Finalized the Practical Examination Schedule. 

To Communicate the practical examination schedule to the students.. 

To ensure Internal and External examiners have completed examination fornmalities such 

as Filling all practical examinations) 

17. Waterman 

To provide Clean water to the students during the examination period. 

18. Watchman 

To ensure diseipline on the college campus during the examination period. 



Admission/ Roll 
List 

Exam Seat 

number 

mapping with 
Roll number 

Conduction of 

Practical 
Examination 

8 

Result Analysis 

16 

S 

9 

Students Grievances 

( External) 

17 

Chief Exam Officer 

FLOW CHART OF EXAMINATION WORK 
Filling of Exam 
form as per 
schedule without 
late fee With Late 

fee super late fee 

2 

Distribution of 

Hall Tickets to 
students as per 

schedule 

7 

Declaration of 

Internal 

evaluation 

results 

10 

Declaration of 
Result, distribution 

of marksheets 

within 45 days 

15 

Collecting 
Marksheets from the 

university & 

Distributes to 
Students 

18 

Scrutiny of 
exam forms 

Seating 

3 

Arrangement of 

Students as per 

SPPU, Seat 
Numbers 

6 

Students 

grievances 
regarding Internal 
evaluation result ( 

5 Working days ) 

14 

11 

First Year CAP 

Assessment 

Verification and 
Revaluation 

19 

Collection of 

Fees 

4 

Sending forms 
to University as 

per Schedule 

5 

Display of Time Table 
before minimum 8 

days on notice board 

12 

Actual conduct of 

Examination 

13 

Principal 
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Policy for award of 8 extra credits for CBCS 2019 pattern students of BBA and BBA-IB 

w.e.f A.Y. 2021-2022. 

• In accordance with the resolutions passed during the meeting of the College Examination 

Committee dated 22nd March, 2022 the Department of Business Administration has chalked out 

the following policy guidelines with regards to the award of 8 extra credits for CBCS 2019 pattern 

students of BBA and BBA-IB. 

• The policy shall be applicable with effect from A.Y. 2021-2022 until further revisions 

proposed by Savitribai Phule University and /or the College Examination Committee. 

• The policy is framed on the lines of the revised 8 credits structure for BBA and BBA –IB 

courses given by SPPU. 

• The marking scheme for the award of credits comprises of the following grades: O, A+, A, 

B+, B, C, D, E, F as shown on SPPU internal marks entry portal as against numeric credits as 

mentioned in the credit structure. 

• For Physical Education the grade shall be awarded after the submission of physical education 

handbook and the performance of physical activities by the students in accordance with university 

norms. 

• For Democracy, Election and Good Governance the award of grade shall be done on the basis 

of marks scored out of 50. The nature of examination shall be multiple choice questions. 

• For sports representation at college, university, national and international level grade and 

credit shall be awarded by Director of Physical Education only after verification and attestation of 

certificates for their validity. 

• For NSS and NCC participation grade and credit shall be awarded by NSS officer after 

verification of performance of the students in the NSS/NCC activities. 

• For online courses, MOOC, Swayam portal courses minimum 1 credit is to be awarded for 15 

hours of learning. Students are allowed a maximum of 4 credits against 60 hours of learning. 

Therefore grade evaluation in this case does not hold valid. For October 2021 since the internal 

marks entry portal for this parameter is grades only the same shall be awarded on the basis of 

number of hours 

➢ Minimum 15 hours – A grade 

➢ 16 to 30 hours – A+ grade 

➢ More than 30 hours O grade 

While the college is bifurcating the grades on the basis of number of hours there is no clarity 

about the award of numeric credits at university level. In the event of all students getting the 
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minimum credits i.e. 1 their remaining credits shall be awarded to them in the upcoming 

semesters against the same courses. 

• For A.Y. 2021-2022 students in the third year have completed short term courses also online 

owing to the pandemic therefore as per SPPU norms courses exceeding 30 hours limit shall be 

considered as short term courses for two credits. Grading shall be as follows: 

➢ 30 to 40 hours – A grade 

➢ 40 to 50 hours – A+ grade 

➢ More than 50 hours O grade 

• For  all other parameters mentioned in the circular the grading structure shall be as follows: 

➢ 1 activity –A grade 

➢ 2 activities  – A+ grade 

➢ More than 2 – O grade  

 

 

                                                                                                 

 

Exam -Incharge                             Dr. Ashwini Kulkarni                              Dr. Devidas Golhar 

 BBA and BBA-IB                                      HOD                                                   Principal 
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Department of Computer Science

Internal Examination Policy

Choice Based Credit System Syllabus - CBCS Pattern (2019)

Overview Exam results are a major factor in determining students' academic standing and

future job choices. In order to meet the demands of the modern business and service sectors,

constantly evolving technologies, and competitive pressures, it is imperative that students be

imbued with the necessary skills and decision-making abilities. Therefore, the goal of the

internal examination policy is to encompass a variety of assessment methods in order to

evaluate students' abilities in areas such as analysis, evaluation, and application and

presenting skills, among others.

Objectives of policy to make sure internal exams are conducted effectively and openly for the

benefit of the students. to give teaching staff and students clear instructions on internal

examinations.

Internal evaluations are conducted to gauge an organization's level of awareness,

comprehension, and knowledge. In order to have a logical and impartial assessment of the

students and the resources at hand, a teacher is expected to employ a variety of evaluation

techniques. Each course's class work will be worth thirty marks. Internal evaluation is the

ongoing assessment of a student using a range of methods, including projects, group

discussions, assignments, presentations, internal exams and so on.



B.Sc. Degree Program in Computer Science

B.Sc. (Computer Science)

(Faculty of Science & Technology)

Internal examination policy measures from 2019 is Out of 15 marks per subject in each
semester.

Method of Evaluation and Evaluation Criteria: -

1. Internal Assessment 15 marks for all theory related subjects

2. Practical and Project will be evaluated separately

3.SPPU - Theory /Practical Examination will be of 35 marks

Internal Evaluation will be Out of 15 marks. Evaluation is as follows

➢ For 5 marks -Written tests/Open Book Test/Assignment/ Paper Solving/ Presentation
etc;

➢ For 5 marks - Online Quiz, Assignments, Google classroom test, PPT, Group
Discussion, seminars etc.

➢ For 5 marks - Attendance/ General Performance/ Conduct etc;

Bachelor of Business Administration (Computer Application)

BBA(CA)

(Under faculty of Commerce & Management)

Internal examination policy measures from 2019-20 is Out of 30 marks per subject in each
semester.

Method of Evaluation and Evaluation Criteria: -

1. Internal Assessment 30 marks for all theory related subjects

2. Practical and Project will be evaluated separately

3.SPPU - Examination will be 70 marks

Internal evaluation for 30 Marks is as follows

➢ For 15 marks -Written tests/Open Book Test/Assignment/ Paper Solving/ Presentation
etc;

➢ For 10 marks - Online Quiz, Assignments, Google classroom test, PPT, Group
Discussion, seminars etc.

➢ For 5 marks - Attendance/ General Performance/ Conduct etc;



B.Sc. Computer Science Course

2019 CBCS Examination Credit Policy

● Courses in group 1 are compulsory
● Students can earn a maximum of 4 credits from an individual from group 2 to 9
● These extra credits will not be considered for CGPA calculation ,however these are

mandatory for completion and award of B.Sc. Degree.

Sr.No. Group name Semester Grade

1 Physical Education 2 credit O/A+/.....

2 Democracy election and Good
governance

2 credit O/A+/....

3 Sports representation at college
level

1 credit A

4 Sports representation at
state/national level

2 credit A+

5 Sports representation at
international level

3 credit O

6 NSS/NCC participation 1 credit A
7 NCC B certificate/ C

certification
2 credits A+

8 NSS/NCC republic day parade 4 credit O
9 Avishkar Participation college

level cultural activity
1 credit A

10 Winner at state level (Avishkar) 4 credit O
11 Research Paper presentation 1 credit A
12 Research Paper presentation

(International Level)
2 credit A+

13 Participation in summer school
(7 days )

3 credit O

14 Scientific survey/Societal survey 2 credit O/A+
15 Field Visit/Study tour/Industrial

visit / Co curricular activities
1 credit O/A+

16 On line certificate courses
MOOC/Swayam
(40 hours)

4 credit O

Note :- Department level minimum 3 activities /Rotaract/ Aple Ghar ( 1credit)

Marks :- 0 to 10 A grade

10 to 20 A+

21 to 30 O



BBA CA Course

2019 CBCS Examination Credit Policy

Sr.No. Group name Semester Grade

1 Physical Education 2 credit O/A+/.......

2 Democracy election and Good
governance

2 credit O/A+/.......

3 Sports representation at college level 1 credit A

4 Sports representation at state/national
level

2 credit A+

5 Sports representation at international
level

3 credit O

6 NSS/NCC participation 1 credit A

7 NCC B certificate/ C certification 2 credits A+

8 NSS/NCC republic day parade 4 credit O

9 Avishkar Participation college level
cultural activity

1 credit A

10 Winner at state level (Avishkar) 4 credit O

11 Research Paper presentation 1 credit A

12 Research Paper presentation
(International Level)

2 credit O/A+

13 Participation in summer school (30
hours)

2 credit O/A+

14 Scientific survey/Societal survey 2 credit O/A+

15 Field Visit/Study tour/Industrial visit
/ Co curricular activities

1 credit O/A+

16 On line certificate courses
MOOC/Swayam
(60 hours)

4 credit O

Note :- Department level minimum 3 activities /Rotract/ Aple Ghar ( 1credit)

Marks :- 0 to 10 A grade

10 to 20 A+

21 to 30 O

Dr. Devidas Golhar

Principal
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Department of Computer Science

Internal Examination Policy

Choice Based Credit System Syllabus - CBCS Pattern (2019)

Overview Exam results are a major factor in determining students' academic standing and

future job choices. In order to meet the demands of the modern business and service sectors,

constantly evolving technologies, and competitive pressures, it is imperative that students be

imbued with the necessary skills and decision-making abilities. Therefore, the goal of the

internal examination policy is to encompass a variety of assessment methods in order to

evaluate students' abilities in areas such as analysis, evaluation, and application and

presenting skills, among others.

Objectives of policy to make sure internal exams are conducted effectively and openly for the

benefit of the students. to give teaching staff and students clear instructions on internal

examinations.

Internal evaluations are conducted to gauge an organization's level of awareness,

comprehension, and knowledge. In order to have a logical and impartial assessment of the

students and the resources at hand, a teacher is expected to employ a variety of evaluation

techniques. Each course's class work will be worth thirty marks. Internal evaluation is the

ongoing assessment of a student using a range of methods, including projects, group

discussions, assignments, presentations, internal exams and so on.



B.Sc. Degree Program in Computer Science

B.Sc. (Computer Science)

(Faculty of Science & Technology)

Internal examination policy measures from 2019 is Out of 15 marks per subject in each
semester.

Method of Evaluation and Evaluation Criteria: -

1. Internal Assessment 15 marks for all theory related subjects

2. Practical and Project will be evaluated separately

3.SPPU - Theory /Practical Examination will be of 35 marks

Internal Evaluation will be Out of 15 marks. Evaluation is as follows

➢ For 5 marks -Written tests/Open Book Test/Assignment/ Paper Solving/ Presentation
etc;

➢ For 5 marks - Online Quiz, Assignments, Google classroom test, PPT, Group
Discussion, seminars etc.

➢ For 5 marks - Attendance/ General Performance/ Conduct etc;

Bachelor of Business Administration (Computer Application)

BBA(CA)

(Under faculty of Commerce & Management)

Internal examination policy measures from 2019-20 is Out of 30 marks per subject in each
semester.

Method of Evaluation and Evaluation Criteria: -

1. Internal Assessment 30 marks for all theory related subjects

2. Practical and Project will be evaluated separately

3.SPPU - Examination will be 70 marks

Internal evaluation for 30 Marks is as follows

➢ For 15 marks -Written tests/Open Book Test/Assignment/ Paper Solving/ Presentation
etc;

➢ For 10 marks - Online Quiz, Assignments, Google classroom test, PPT, Group
Discussion, seminars etc.

➢ For 5 marks - Attendance/ General Performance/ Conduct etc;



B.Sc. Computer Science Course

2019 CBCS Examination Credit Policy

● Courses in group 1 are compulsory
● Students can earn a maximum of 4 credits from an individual from group 2 to 9
● These extra credits will not be considered for CGPA calculation ,however these are

mandatory for completion and award of B.Sc. Degree.

Sr.No. Group name Semester Grade

1 Physical Education 2 credit O/A+/.....

2 Democracy election and Good
governance

2 credit O/A+/....

3 Sports representation at college
level

1 credit A

4 Sports representation at
state/national level

2 credit A+

5 Sports representation at
international level

3 credit O

6 NSS/NCC participation 1 credit A
7 NCC B certificate/ C

certification
2 credits A+

8 NSS/NCC republic day parade 4 credit O
9 Avishkar Participation college

level cultural activity
1 credit A

10 Winner at state level (Avishkar) 4 credit O
11 Research Paper presentation 1 credit A
12 Research Paper presentation

(International Level)
2 credit A+

13 Participation in summer school
(7 days )

3 credit O

14 Scientific survey/Societal survey 2 credit O/A+
15 Field Visit/Study tour/Industrial

visit / Co curricular activities
1 credit O/A+

16 On line certificate courses
MOOC/Swayam
(40 hours)

4 credit O

Note :- Department level minimum 3 activities /Rotaract/ Aple Ghar ( 1credit)

Marks :- 0 to 10 A grade

10 to 20 A+

21 to 30 O



BBA CA Course

2019 CBCS Examination Credit Policy

Sr.No. Group name Semester Grade

1 Physical Education 2 credit O/A+/.......

2 Democracy election and Good
governance

2 credit O/A+/.......

3 Sports representation at college level 1 credit A

4 Sports representation at state/national
level

2 credit A+

5 Sports representation at international
level

3 credit O

6 NSS/NCC participation 1 credit A

7 NCC B certificate/ C certification 2 credits A+

8 NSS/NCC republic day parade 4 credit O

9 Avishkar Participation college level
cultural activity

1 credit A

10 Winner at state level (Avishkar) 4 credit O

11 Research Paper presentation 1 credit A

12 Research Paper presentation
(International Level)

2 credit O/A+

13 Participation in summer school (30
hours)

2 credit O/A+

14 Scientific survey/Societal survey 2 credit O/A+

15 Field Visit/Study tour/Industrial visit
/ Co curricular activities

1 credit O/A+

16 On line certificate courses
MOOC/Swayam
(60 hours)

4 credit O

Note :- Department level minimum 3 activities /Rotract/ Aple Ghar ( 1credit)

Marks :- 0 to 10 A grade

10 to 20 A+

21 to 30 O
Dr. Devidas Golhar

Principal
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Date: 09-08-2023

MA-Journalism and Mass Communication

Examination Committee (A.Y.2023-2024)

Agenda of the Meeting Conducted
● Finalization of Examination dates
● Finalization of examination patterns, and nature of assessments.
● Deadlines for examination administrative work.

MoM
● Head of Department Prof. Santosh Shenai guided the members about the

examination which will be conducted throughout the year.
● The examination has 50% internal and 50% external weightage
● Three assignments will be given for every theory subject, out of which one

internal class test will be conducted semester-wise.
●

Members of the examination committee (Online Meeting)
Shri. Santosh Shenai, Chairman & HoD (MA-JMC)
Prof. Swapnil Kamble
Prof. Sanika Kulkarni
Abhijeet Kale (Administration) HoD
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Date: 03-08-2022

MA-Journalism and Mass Communication

Examination Committee (A.Y.2022-2023)

Agenda of the Meeting Conducted
● Finalization of Examination dates
● Finalization of examination patterns, and nature of assessments.
● Deadlines for examination administrative work.

MoM
● Head of Department Prof. Santosh Shenai guided the members about

the examination which will be conducted throughout the year.
● The examination has 50% internal and 50% external weightage
● Three assignments will be given for every theory subject, out of which

one internal class test will be conducted semester-wise.
●

Members of the examination committee (Online Meeting)
Shri. Santosh Shenai, Chairman & HoD (MA-JMC)
Prof. Swapnil Kamble
Prof. Sanika Kulkarni HoD
Abhijeet Kale (Administration)

mailto:swapnil.kamble@mmcc.edu.in
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Meeting of Departmental Exam Committee Members 

Day & Date: Thursday, 10th May 2021 11 am 
Venue: Virtual Google Meet 

The following members were present: 
1. (Meeting Chaired by) Dr. Ashwini Kulkarni (BBA Co-ordinator) 

4. Prof. Snehal Borkar 

2. (Meeting conducted by) Mrs. Gurmeet Kaur Rajpal (Exam -Incharge) 

5. Dr. Mrughakshi Rajhans 

3. Dr. Kalpana Vaidya (BBA-IB Coordinator) 

6. Prof. Minal Mahajani 

7. Prof. Tejashree Bhate 

8. Prof. Vidya Jadhav 

9. Prof. Sukanya Desai 

MARATHWADA MITRA MANDAL'S 

10. Prof. Asha Mane 

COLLEGE OF COMMERCE 

11. Prof. Shivkumar 

12. Prof. Smita Koppal 

13. Prof. Reetuja Deshpande 

Minutes of Meeting 

14. Prof. Archana Bonal 

No. 
ItemMinutes of Meeting 

The summarized points from today's examination meeting: 

In accordance with the meeting held today, dated 10th May 2021 all are requested to 
kindly go through the following guidelines for internal evaluation this semester: 

New faculty members shall be sent co -teaching invites for google classroom on their 
mmcc domain ids kindly accept the same and join respective google classrooms. 
Faculties are to give per chapter based evaluation i.e. 1 evaluation per 
chapter. The evaluation can be theory assignment/ MCQ/ PPTS/ projects /numerical 
problems as per guidelines given in syllabus. The faculties are free to decide the 
nature ofevaluation. 
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3. 

Kindly avoid givinga single evaluation as if the student fails to submit the same 
you may have to mark him Absent. 

Internal evaluation shall be as follows: 
TYBBA/TYBBA-IB 20 marks for theory subjects (4 Evaluations) 50 marks for 
specialisation project. 
FY and SY BBA / BBA-IB 
3 Credit Subjects - Internal marks 30 (4 evaluations) 
4 Credit subjects VIZ. FOC, BOS, ODGB, SY SPL SUBJECTS - Internal Marks 50 

ie., 30 +20 (4 evaluations + separate tutorials) 
Value added courses (2-3 Evaluations for 50 marks to be converted into grades 

Kindly check your subject if it's 3/4 credits or value added for FY and SY. 
> Faculties are to post assignments and collect them until 5 days prior to marks 

entry commencement irespective of deadlines communicated to students. 
Excel tabs of mark lists shal be mailed to all faculties within 3 days' time. 
Kindly enter marks in excel only do not convert to Google Sheets. 

> In Consensus with situation faculties may be required to come to the college 
premises for online marks entry from HOD Portal 
Afer completion of Marks entry faculties shall submit duly signed copies of 
marklists along with supportive documentation for each assignment i.e. google 
classroom excel sheet records for each assignment to the exam section in person 
and without fail. 
All records to be shared on exambbabbaib@gmail.com for reasons of security. 

Separate instructions shall be issued to all project guides as per updates from SPPU. 

Prepared By/Verified By 

Mrs. Gurmeet Kaur Rajpal 
Exam Incharge 

Sign / Date: 22/05/2020 

RRATHH 
WITRA 
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Business 
Aainistaton 

PUNE. 

Approved By 

Dr. Ashwini Kulkarni 
BBA Co-ordinator 

Sign /Date: 22/05/2020 
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Date: 05-08-2021

MA-Journalism and Mass Communication

Examination Committee (A.Y.2021-2022)

Agenda of the Meeting Conducted
● Finalization of Examination dates
● Finalization of examination patterns, and nature of assessments.
● Deadlines for examination administrative work.

MoM
● Head of Department Prof. Santosh Shenai guided the members about

the examination which will be conducted throughout the year.
● The examination has 50% internal and 50% external weightage
● Three assignments will be given for every theory subject, out of which

one internal class test will be conducted semester-wise.
●

Members of the examination committee (Online Meeting)
Shri. Santosh Shenai, Chairman & HoD (MA-JMC)
Prof. HoDSwapnil Kamble
Ms. Jyoti Kalgude (Administration Dept.)

mailto:swapnil.kamble@mmcc.edu.in
mailto:principal@mmcc.edu.in
mailto:enquiry@mmcc.edu.in
http://www.mmcc.edu.in






















MARATHWADAMITRA MANDAL’S COLLEGE OF COMMERCE
PUNE 411011

Minutes of the meeting

Date: 1st December 2020 Time: 11.30 am

⮚ The primary agenda of the meeting was to discuss the line of action for students who have

not filled exam forms for First year B.Com/BBA/BBA-IB/Bsc. Comp Sci/ BBA-CA 2013
pattern backlog for April 2020 owing to the pandemic situation.

⮚ In consensus with the CEO a resolution was passed to allow these students to answer the

backlog papers of FY 2013 pattern for all undergraduate courses.

⮚ The students shall be asked to convey their consent to answer the examination using manual

exam forms and relevant exam fees are to be charged by the college as per the norms of the
Savitribai Phule Pune University. All exam-incharges to look into the matter.

⮚ In case of Physical education backlog those students who have inadvertently answered the

examination for April 2020 before the lockdown the exam forms of such students are to be in
warded using a similar mechanism.

⮚ In case of students whose Physical education examination is pending a re-exam is to be

organized before the theory papers of respective courses.

Dr. Sunita Pokharna Dr. Devidas Golhar

CEO Principal

CC: All HODs
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12-08-2020

MA-Journalism and Mass Communication

Examination Committee (A.Y.2020-2021)

Agenda of the Meeting Conducted Online Mode (Google Meet)
● Finalization of Examination dates
● Finalization of examination patterns, and nature of assessments.
● Deadlines for examination administrative work.

MoM:
● Head of Department Prof. Santosh Shenai guided the members about the

examination which will be conducted throughout the year.
● The examination has 50% internal and 50% external weightage
● Three assignments will be given for every theory subject, out of which one

internal class test will be conducted semester-wise.
●

Members of the examination committee (Online Meeting)
Shri. Santosh Shenai, Chairman & HoD (MA-JMC)
Ms. Nutan Kanegaonkar, Member
Ms. Swapnaja Marathe, Member
Ms. Jyoti Kalgude (Administration Dept.)

mailto:principal@mmcc.edu.in
mailto:enquiry@mmcc.edu.in
http://www.mmcc.edu.in
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04-08-2018
MA-Journalism and Mass Communication
Examination Committee (A.Y. 2018-19)

Agenda of the Meeting
1. Finalization of Examination dates
2. Finalization of examination patterns, and nature of assessments.
3. Deadlines for examination administrative work.

MoM
1. Head of Department Prof. Santosh Shenai guided the members

about the examination which will be conducted throughout the
year.

2. The examination has 50% internal and 50% external weightage
3. Three assignments will be given for every theory subject, out of

which one internal class test will be conducted semester-wise.

Members of the examination committee
1. Shri. Santosh Shenai, Chairman & HoD (MA-JMC)
2. Ms. Nutan Kanegaonkar, Member
3. Ms. Swapnaja Marathe, Member
4. Ms. Jyoti Kalgude (Administration Dept.)

mailto:principal@mmcc.edu.in
mailto:enquiry@mmcc.edu.in
http://www.mmcc.edu.in
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